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OF M:LITARY PERSONS
Introduction
1. Military personnei are being posted 1o Himalayan Mourtalneerig ar 6.opUzson
for 2 period of three years from different Arms/Services. The detals of A7 iiss et timr e
vacancles are as under-
(a)  Principal - Colone! or equivaient from Ammy/Naww/
Air Force who fulfilis the laid down il =sw 2t
by D (HMI) (MoD)
(6)  Viee Principal - Lt Coloniel or equivalent from Army/Navy/
Air Force who fulfills the lais down OR issusc
by D (HMI) (McD).
¢} RMC - Capt/Maj from Army Madice! Corps.
@ Os - Sub Maj/Clk rom the infentry Reg? on selectizn
basis through IHO of MoD (Army) (Inf-8).
() Cs . SublJE (Civit) from Bengal Engr Gp on
selectifon basis through E-in-C Branch, 'HQ of
MoD (Army)
(n Eqpt JCO - Nb Sub/Sub {SKT) from Army Ord Corps on
selecticn basis through O8-8, IHQ of MoD
_ (Aomy)
(@@ QmMJICO - Nb Sub/Suk (Instr) from Infantry Regt on
selection basis from IHQ of MoD (Army; Inf-5
(h) Instr - G2 x Instrs frem infantry Regt on selection
pasis from IHQ of MaZ (Army) Inf-6
G) Clk - HaviCik from the Infantry Regt on selection
basis through. 1HQ of MoD (Army) Inf-8
k} A . Nursing Asst from Aimy Medica! Carps direcily
Jostad from AMC Records.
Aim
2. The Aim Is 1o |aid down guide Iines anc responsit 'ties o adm of my| pers

W

Duties of Deputation Staff.

(a) % Head of the Instiute. He is responsible for al! aclivties of
institute administrations and training.

(o) Vice Prii.cipal. He is responsible to assist the crincipa) sn- Pgra"
incharge of irg/courses being ~un by this institute. e is 10 a3si5t 17a Pra- e e
general administration and smooth conduct of trainirc

(c)  Medical Officer. He is responsible or the =llowing -

(i) To provide medical cover 10 the rainzes at =M 2s we' B
station

Aty \sinterznce anc upksep o° Ml Fo=m
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“

(3 Lezal "aiser il anc mi ary hezpival,

fvi  Senduct of souilne fsod inspestizn, ryglene enc saacary i (SpRSAIST
“4he stiute,

e Officigle 83 Vise Srincioal as and when Vica Principal is eway &
lzavestemp dutv elt. '

v)  Hewiliactzs HI atfare CHiger.

(d) Qma_!ﬁ e ! work under {ne-contrdl of tne Principel 379 Vice
Principal _and shall be responsible for the organization and functioning ol the
iraifing officé &nd supervising the working of the steff working under 2im. He Wil
also. jeciitate es. directsd by Principal, e is also Section nchargé ©
Procursmert Section,

@) uodt.  He s responsibie fur Upkeelng and rain :12n3e of all
buiidings, vehicles, mairtenance cf guost house, jook after for wate’ supply anc
alectrical supply Being provided by Govi of Wes! Bengai. Hels lo ensure timely
proaa;mpair and.malnt  supply and-all.works of repair and maint ;elated. He
Wil 8lo supervise house keeping steff for thair detaliment znd smoolk
functioning of the institute campus.

{® EgptJCO. e Is the inchamge of eqpt section of the institute, iz S
respansible for procurement, maintsnancs, manufacturing, issue, receipt, acclg
of rig ecpts. - He is aiso super/isor of laundry plant of the aqpt wing.

) QMJCO. e is raspinsie for demanofissug O ration to the trainees
who are undergoing Various Courses, accommadate them in trainee hostel. Hels
-esponsitle to procure and maintenance of hoste! clo, cooking eqpt/utensil. Heis
a'so responsible to provide tplto the trainees while trainees are being proceading

forid trg

() % instrs are responsivle o give trg 1o e trainees in the
various detsiled by the Vice Prircipal 1o addn to the asove they will
assist the OS in the h-;sumtaadwitles as‘and when raqd when they 2re notaway
an course. -

8] He is responsible for ail types.of dezumentation, pay and alizz of zll
d staf?, He. is responsible for maint of the Lib, procurement/mairt. of

Office Eapt. (n addition, he will assist 1o the 08 in 2l offic’z! work of the institute

(k) m; ” :a l: mupnnﬂptl,?el? assis! the RMO for zreviding med
=over fo @ e ig also respznsible for procurement/issue-of madicines
as per dims of the ’MO. Sl medickied

s Seguite AUl pers postedwilh he institute wil sghers to fos seclriyy <.
institiste as well as persannel security as per laid down Instrs. e ol ATre

5. il Discipline wil be foliowsd very sifictly 2s ner Armed Forcesiipstrs
QSis ﬁ.'![y-raspcnsibie for the discp of mil pers. creesiirstrs
B, Fh 1 Checlkto! S

" nac's o! All the persens 2re personally resparsinie fg-
safe custody of their identity cards  OS will check identity card ph/sically oreoe o
menth. Indtand OS will signin a register baing maint by ©F Secton, YOrTE 2

7 Wearin® o_t_!-{__q;mﬁ ~ Helret s CoPRUISSY WHIE CHAM YT vorenine ¢
=@ poer and SWhen Aoer 4 should heve oreser driving licence. e vl also :h‘e &
the a¥s uiss HOISE BLAwy =

et ""‘:,‘T

| e —
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T A = Hart Veigiarocary Lems Wil
8  Coilection of CED ifems. The sers 2etafled ic collect ‘quer/grocary (s m'l v
zongwiin Carigen Sman Carc from 8il o

\@Ke 2 nominal rofi fo; lquer rom OS idad by the CS €N reques:
PErsons whe desizes tc collec! iquar  The vehicls will be Srovidad by e cnirs
&nd avaifabiiity of the veh

. N voarda and
9, Personal Hyolene & Sanitation. A the opers will maint pers hygiere an

sarnitaticn

Unit . HMI Dzrjeeling (WB) h Q\t\\[\@y

File . HMI/SOP Adm of il Pers/CS ~—{Jal Kishan)
) Gp Capt
Dated ; \g Apr2018 Priricipal




